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12.435 REPORTING CONDITIONS AFFECTING OTHER
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DEPARTMENTS - FORM 318

Ref er ence:

G nci nnati Muinici pal Code - 911.17 - Posting Bills
on Streets
G ncinnati Municipal Code - Title Xl - Building
Contro
Procedure 12.225 - Vehicular Crash Reporting
Standards Manual - 41.2.4, 61.2.2, 61.3.1, 61.4.2,
82.2.2, 82.2.3

Pr ocedur e:

A. Damaged Roadway Property (guardrails, signs,
lights, poles, etc.)

1. Imrediate action wll be taken to nullify
any public safety hazard, which is created
by conditions requiring cognizance or action
on the part of another Cty agency.

2. Responding officer will advise district desk
personnel of the damaged property. Desk
personnel will report damage to Public Wrks
Cust omrer Service by phone at 591-6010.

3. A Form 318 (Conditions Affecting O her
Departnments) will be nmade in triplicate by
the reporting officer. The form nust be
clear, correct, and conplete, with no
abbrevi ati ons bei ng used.

a. The Form 318 will be block printed or
typewitten and forwarded by the
initiating unit as foll ows:

1) Fax a copy of the Form 318 to Public
Wor ks Custoner Service at 591-6027

2) Send original Form 318 to the Public
Wor ks Cust oner Servi ce.

3) Send the first copy to the Cty
Solicitor's Ofice.

4) File the second copy in the
district/unit files.
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Departments and Di vi sions responsible for
conditions requiring attention are listed in
the "City of Cncinnati Information CGuide."

B. Building and Zoni ng Code Viol ati ons:

1

Menbers of the Police Division shall report
viol ations of the building and zoni ng code
to the Director of Buildings and

| nspecti ons.

a. Any court action relative to such
violation shall originate in the
Department of Buil dings and | nspections,
after conference with the Prosecutor's
Ofice.

Police Division personnel shall cooperate to
the extent of reporting violations on a Form
318, and assisting with the service of
warrants after they are secured by the
Department of Buil dings and | nspections.

a. The Departnent of Buil dings and
| nspections is charged with the
responsibility of enforcing all the
provi sions of the building and zoning
code. The inspector of Buildings and
| nspections shall obtain warrants for
vi ol ati ons, whenever necessary.

C. Processing Illegally Posted Signs, or Oher
Mat eri al :

1

When police personnel find signs posted in
violation of Section 911.17 of the

G nci nnati Muni ci pal Code, they shall renove
such signs, if possible, and take themto
their district station.

a. The signs shall be retained for 24 hours
at the district, and then destroyed.

When police personnel find |arge nunbers of
illegally posted signs or signs posted in
such a manner that they cannot be easily
renmoved, they shall

a. Notify, by tel ephone, the H ghway
Mai nt enance Field Inspection Unit.

b. Conplete a Form 318, supplying the
necessary i nformation.
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1) More than one location my be listed
on the Form 318.

The H ghway Mai ntenance Field |Inspection
Unit will followup and nake the necessary
notifications relative to ceasing the

unl awf ul posting of such signs.

The Departnent of Buil dings and I nspections
supervi ses and controls the placenent of
signs on private property.

a. They issue permts in appropriate cases
for the placenent of such signs.

b. Wien police personnel receive conplaints
regardi ng signs on private property,
t hey shall:

1) Notify the permt supervisor of the
Depart ment of Buil di ngs and
| nspections by tel ephone. The
permt supervisor will follow up and
t ake any necessary action.

2) Conplete a Form 318, supplying the
necessary i nformation.

cul ar Crash Investigations:

Reporting officers will record the related
OH 1 Crash Report nunber on the Form 318.

Reporting officers will report any damage to
guardrails, lights, poles, signs, etc. per
Procedure 12. 225.

District/unit collators upon receiving the
O+ 1 and Form 318 in triplicate wll:

a. Fax a copy of the Form 318 to Public
Wor ks Custoner Service at 591-6027

b. Send original Form 318 to the Public
Wor ks Cust oner Servi ce.

c. Send the first copy to the Cty
Solicitor's Ofice.

d. File the second copy in the
district/unit files.
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